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EMPLOYMENT APPLICATION 

Your means to a dependable source of support and employment stability
	APPLICANT INFORMATION

	Last Name
	First Name
	M.I.
	Social Security Number

	Home Address - Street
	Apt. Number
	Mailing Address (If different from home address)
Street- 
	Apt. Number


	City, State
	Zip Code
	City, State
	Zip Code

	Home Phone 
	Cell Phone
	Cell Phone Carrier (to receive text message)

	(           )
	(           )
	

	E-Mail Address
	Birthday (Month/Day)

	Preferred method to contact you:

            ( Home Phone            ( Cell Phone       ( Other Phone        ( Text Message         ( E-Mail



	Are you a U.S. citizen or otherwise authorized to work in the U.S. on an unrestricted basis? (You may be required to provide documentation.)  ( Yes  ( No

	Are you currently collecting unemployment?          (Yes          ( NO

	How did you hear of Anchor Staffing?

	Emergency Contact

	Name (first and last)
	Relationship
	Phone Number

(           )


	What position or kind of work are you looking for: 

	What kind of work have you done in the past: 

	(  Construction 
(  Factory

(  Warehouse / Freight Terminal
(  Transportation Operations
(  Installation, Maintenance and Repair
(  Building and Grounds Maintenance
(  Driver
	(  Sales, Clerical, General Office 
(  Admin. / Clerical / General Office 

(  Accounting - Purchasing

(  Information Technologies

(  Hospitality Services

(  Business / Technology Analysis

(  Project Management

	Are you looking for    (  Part Time    or     ( Full Time Employment

	Temporary

  ( Will Accept     ( Will Not Accept
	Temporary – to – Hire (To Permanent)
  ( Will Accept    ( Will Not Accept
	Direct Hire (Permanent)
      ( Will Accept     ( Will Not Accept

	Days You Are Available to Work


	   ( Sunday 
	( Monday  
	 ( Tuesday 
	 ( Wednesday
	 ( Thursday
	 ( Friday
	( Saturday

	Shift Preference

 ( 1st Shift    ( 2nd Shift     (  3rd Shift    (  No Preference
	Do you have a reliable means of Transportation to Work?

  (  Yes        (   No
	How far are you willing to travel?

	When can you start work
	Salary Requirements


	EDUCATION

	High School
	Date Attended
	Graduate

	If no, number of years completed
	

	
	
	(Yes          ( NO
	
	

	Location
	Major/Field of Study

	College
	Date Attended
	Graduate

(Yes          ( NO
	If no, number of years completed
	

	Location
	Major/Field of Study

	Graduate School
	Date Attended
	Graduate

( Yes          ( NO
	If no, number of years completed
	

	Location
	Major/Field of Study

	Technical
	Date Attended
	Graduate

( Yes          ( NO
	If no, number of years completed
	

	Location
	
	Major/Field of Study
	

	Other
	Date Attended
	Graduate

( Yes          ( NO
	If no, number of years completed
	

	Location
	Major/Field of Study


	Previous Employment   List employment starting with your most recent and work back to least recent

	Company
	
	Phone
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	( YES   
	( NO  
	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	( YES   
	( NO  
	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	( YES   
	( NO  
	


	Military Service

	Branch
	
	From
	
	To
	

	Rank at Discharge
	
	Type of Discharge
	

	If other than honorable, explain
	


	Resume attached           ( Yes          ( NO


	Have you ever worked a temporary assignment?       (Yes        ( NO
	If Yes, where?


	Anchor Staffing considers applicants for all positions without regard to race, color, religion, national origin, gender, marital status, sexual orientation, age, disability, pregnancy, veteran status, or any legally protected status.





	For Office Use Only
                            Interviewed By: _________________
Date of Interview: ________________

	Interview Ratings    (1 – 5)
	Notes:

	Attire:
	

	Attitude:
	

	Comm. Skills:
	Possible Clients:

	Interview Skills:
	


Please read the following, then sign and date below
I certify that the information provided in this application and/or resume is true to the best of my knowledge and understand that falsification or omissions of any kind is grounds for refusal to hire, or if hired, grounds for dismissal.  
I hereby authorize and consent to background checks, verification of education, drug, and/or alcohol testing set forth by Anchor Staffing, and the release of the results to appropriate employees of both Anchor Staffing and its client(s). 
                        SUBSTANCE ABUSE POLICY

Anchor Staffing explicitly prohibits:

The use, possession and solicitation for or sale of narcotics or other illegal drugs, alcohol or prescription medication without a prescription on company or customer premises or while performing an assignment.

Being impaired or under the influence of legal or illegal drugs or alcohol on the company or customer premises that adversely affects the employee’s work performance, his or her own or others’ safety at the workplace or the employer’s reputation.

Anchor Staffing may test by three methods:

Pre-Employment: May be required by clients

Randomly: A random selection of some employees for a drug test will be done unannounced..

For Cause: When it is the company’s belief that a substance problem exists. (such as evidence of drugs, accidents, injuries in the workplace, fights or other behavioral symptoms of drug abuse, negative performance patterns, excessive absenteeism or tardiness) for-cause testing will be utilized.

Employees of Anchor Staffing who refuse to submit to drug testing, test positive or admit to substance abuse will be subject to termination. 

The results of all drug testing will be treated confidentially and for no purpose other than for Anchor Staffing to make employment related decisions.                                                                       

I understand that if hired, my employment will be at-will, meaning that either party can end the employment relationship at any time and for any or no reason.

Applicant Signature

Date



